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What is FLSA:  The Fair Labor Standards Act (FLSA), is a law that defines employee compensation 

standards for minimum wage, overtime pay and work hours.  Determination is founded on specific job 

duties, compensation and three tests:  Salary Basis Test, Salary Level Test and Duties Test. 

 

FLSA Status has two categories: 

• Exempt – Not entitled to overtime pay 

• Non-exempt – Entitled to overtime pay at 1.5 times the regular hourly rate for each hour 

worked over 40 within a rating period 

 

Purpose of FLSA Override:  Is implemented to override a positions exemption status to allow entry 

of overtime payment.  

• The position’s job code determines the FLSA status 

 

How to Determine Placement of FLSA Override  

Job Code 
Status 

EE Group EE Subgroup Override Description 

Non-exempt Full-Time Non-exempt N/A  

Exempt Part-Time, Limited Exempt N/A  

Exempt Full-Time,*Part-Time, 
Casual 

Non-exempt N-Non-exempt 
Override 

Collect overtime for hours 
worked over 40 

Non-exempt Full Time Exempt N/A Mismatch should not 
happen 

 

How to Submit an FLSA Override Request:  A Position Maintain/PAC ISR is submitted after the 

employee is hired into the position.  Update the EE Subgroup status from Exempt to Non-exempt, 

select change box for EE Group/Subgroup and FLSA Override. 

 


