Last Revised — 5/13/2009

USE OF RATE-IN-EFFECT

A department may choose to calculate overtime pay for their employees using the Rate-in-Effect method
provided all of the following conditions listed below are met. Under the Rate-in-Effect method of
calculating overtime, overtime pay is calculated based on the hourly rate that isin effect when overtimeis
worked.

1. Theemployeeisworking multiple jobs at the University that are identifiably different from one
another involving different kinds of work.

2. The employee has agreed to be paid different rates of pay for each of the jobs.

3. Thereisawritten agreement regarding the rate-in-effect overtime payment between the employee
and the department before the work is performed in the job where the rate-in-effect applies.

4. The department has consulted with its divisional HR office and has obtained prior approval to use
the Rate-in-Effect method for paying overtime work.

SUBMITTING OVERTIME PAYMENT IN SAP

1. Example1l: Assume the employeeis non-exempt under FLSA and works 40 hours per week.

Primary Job - Regular hourly rate: $ 10.00 per hour

Second Job - Regular Rate-in-Effect: $ 25.00 per hour

Overtime hours worked in primary job using premium rate: 2 hours @ $ 15.00 per hour
Overtime hours worked in second job using ratein effect X 1.5: 5 hours @ $ 37.50 per hour
Tota Overtime Pay: $217.50

See screen shot below:

PREMIUM OVERTIME (Wage Type 205MZ054)

Fremium overirnewage type 206MIZ054 (JHU SEMEEMORTHLY ORLY) non exempt only to be entered on T2010 -
The default ovedime rate of 1.5 times the regular salary will be used unless a rate in effect is entered. Enter hours for each

costobject The bedin date onthe ISR should be the week ending date of the first overtime warked. Semi-mMonthly employees
eatn overtime on aweekly hasis ¢ The work week is considered to be Monday through Sunday ). If entering a cost center, the
fund will default unless there is more than one fund available for that cost center. Weekly emplovees may not be paid using this

sectian.
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] WWeek Ending Date  (Hours 0T Rate- Rate-in Effect CostObject Costhlumber# Fund OT Pay Subtotal

o5/10/2009 2.00 15.680 COST CENTER ot 1010108008 360,00

o5/10/2009 5.00 15.00 37 .50 COST CENTER oo 1016100008 187 .50
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K1/ | . Ratein effect must be entered as time 0 [<][r]

and half since the hours worked are
Haours Subtatal 7.00 overtime-eligible Total OT Pay  217.50
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Example 2: Assume the employee is non-exempt under FL SA and works 37.5 hours per week.

Prior to June 29, 2009, hours for which a non-exempt employeeis paid but not actually worked

(i.e., vacation and holiday) are counted in establishing the # of hours worked in the workweek for

OT pay calculation. Effective June 29, 2009, only hours actually worked will be used in

calculating OT pay.

Primary Job - Regular hourly rate: $10.00 per hour
Second Job - Regular Rate-in-Effect: $ 25.00 per hour
Overtime hours worked in primary job using regular rate: 1 hour @ $ 10.00 per hour
Overtime hours worked in second job using rate in effect: 1.5 hours @ $ 25.00 per hour
Overtime hours worked in second job using ratein effect X 1.5: 3.0 hours at 37.50 per hour
Tota Overtime Pay: $ 160.00
See screen shots below:

STAMDARD OYERTIME 0Wage Type 2084)

Standard overime wage type 20284 (JHU SEMI-MOMNTHLY OMLY) non exermpt only to be entered on [T2010

that cost center. Weekly Employees may not be paid using this section.

Enter hours far each object. The begin date on the 1SR should be the week ending date of the first overtime woarked. Semi-
monthly employees earn overtime on a weekly hasgis { The work week is considered to be Monday through Sunday ). If entering a
cost center, the fund will default after you complete the form and hit enter unless there is more than one fund availahle for

=Y

I_Week Ending Date  |Hours Cost Object Cost Mumber # Fund OT Pay Subtotal IEI
a5/ 18/ 2889 aa COST CEWTER gfein 181818038 10. 88
]
COvertime worked in primary job at the regular [~]
rate of pay. [=]
[le]] [ - il |[«][»]
-
Hours Subtotal 1.600 Total OT Pay 1008
Premiurm overime wage type 20502054 (JHU SEMIEMONTHLY ORLYY non exempt only to be entered on IT2010
The default overtime rate of 1.5 times the regular salary will he used unless a rate in effect is entered. Enter haurs far each
cost abject The begin date on the 1SR should be the weeak ending date ofthe first overtime worked, Semi-Monthly emplovess
earn overtime on a weekly basis { Theworkweek is considered to be Monday through' Sunday ). If entering a cost center, the
fund will default unless there is matre than one fund available for that cost center. Weekly emplovees may not be paid using this
section.
_
Week Ending Date  |Hours OT Rate Rate in Effact Cost Ohject Cost Mumber # Fund QT Pay Subtotal |
BEE 2R84 .50 15,00 25 .00 COST CEWTER Ze1e 1E18100000 137 6O
B5/10 2009 360 1508 A7 .50 COST CEMTER Ee1e 1010100008 {112,508
Fid
Both regular rate in effect and premium rate in effect are E
entered in the premium overtime section. Each line of [=]
_"Em| [ distribution must represent a different rate of pay. j ||I||I|
T _a
Hours Subtotal 4,58 / Total OT Pay  150.00
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