
Maintaining Faculty Data  
Infotype 9020  
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Overview 

• Reviewing Faculty Data infotype 
 
• Steps for maintaining the Faculty Data infotype 
 
• Types of Tenure Status 
 
• Field Definitions 
 
• Resources 
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Faculty Data- Infotype 9020 

• The Faculty Data infotype stores information regarding the 
faculty members tenure status. 

  

• This section is initially filled out on the Hiring-Faculty or 
Reassignment ISR. 

 

• After the initial hiring, it will be the departments responsibility 
to update and maintain the Faculty Data infotype (IT9020). 

 

• The SAP security role that is needed in order to maintain this 
infotype is: 
 ZRHR_PA_FACULTY_ALL  
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Initial Step 
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Access  Maintain HR Master Data (PA30)- Through your SAP Easy Access Menu 



Overview of Faculty Data Infotype (9020) 

Always perform an overview of the infotype before making any edits 
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 Change - to make a 
correction to an 
existing record.  

 
 Note: Be sure to 

review the effective 
dates being used; if 
a retro date is used 
in error, it may 
overwrite/delete  the 
previous entries that 
were entered.   

 
 

 Create - to create a 
new entry and keep 
previous record 
history. 

 
 Note: Be sure to 

review the effective 
dates being used; if 
a retro date is used 
in error, it may 
overwrite/delete  the 
previous entries that 
were entered.   

  

 Delete – to delete 
an existing entry 

 
 Note: Be sure to 

review the entry 
selected b/c it will 
be  permanently 
deleted.  

Then decide if you need to.. 
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Changing an Existing Entry 

Highlight entry you want to change. Make desired changes and save. 

7 



Creating a New Entry 

Select Create Icon. Fill in all required information then save. 
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Deleting an Entry 

Highlight entry you want to delete. Then select delete again. 
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Faculty Data Field Names in SAP 
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Note: The field names are slightly different than how they appear on the Hiring Faculty ISR’s. 
 



Field Definitions 
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Field Definitions cont’d  
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Resources  

 

HR/Payroll Shared Services Website: 

http://ssc.jhmi.edu/hr_payroll/job_aids.html 

 

Fast Facts Faculty Presentations: 

http://www.hopkinsfastfacts.org/ 
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